Legal Solutions, LLC
3762 China Grove Mews 
Dumfries, VA  22025
(571) 436-5500  ~  legalsolutions.llc@comcast.net
 

 

 

Dear Managers and Agents, 

 

Legal Solutions, LLC is excited to announce a new permanent location in the near future.  However, a temporary office move for us has been recently made until our final location is completed in late Feb. or early in March.  To receive a criminal history report, any agent can go directly though the Virginia State Police or they can continue to mail their information to us (with a new address) and we will process it.  In order for us to provide our services for your agents, there is a necessary change in our procedure which is detailed below. Please do not use our old form.  The appropriate form with a barcode is found at the Virginia State Police website at http://www.vsp.state.va.us/ This will help expedite the process.  
 

The instructions below are very important to follow if you wish Legal Solutions to provide services to you.  Agents should go to the website and click on the left tab called Forms and Publications.  Under Criminal History/Background with an arrow, click on THE RECOMMENDED METHOD FOR QUICKEST RESULTS.  (This will generate the barcoded form once it is printed.)  
 

· Under Form:  click Criminal History Record Name Search
· Under Request Type:  change to Criminal History Search
· Under Purpose: Click Other
· Under Specific Purpose:  type in Insurance License
· Complete full name (No Initials), race, sex, date of birth and SS #.
· Under Mail Reply To:  Write: Legal Solutions, LLC    **  Attention:  leave blank
· Write New Address:  3762 China Grove Mews, Dumfries, VA  22025
· (The fee should show $15.  If it is higher, then the request type needs to be )
· Payment method:  Click Existing Virginia State Police Account  and write in the Account #: A1332
· Click Confirm, OK and Generate.  Print a copy of your application.  The application should have a bar code at the top right of the form. 
· Have the form notarized ONLY under Affidavit for Release of Information.  Note:  Leave Signature of Person Making Request blank.  (Our agency must have that area notarized.)
· Mail the bar-coded form, the checklist (attached) and a money order for $40 payable to Legal Solutions, LLC.  Mail it all to: 
Legal Solutions, LLC
3762 China Grove Mews
Dumfries, VA  22025-1834
 

We will submit the request and once we receive your history report back, it will be forwarded to the Bureau of Insurance if you have submitted your license application and a copy will be emailed to you.  
 

We will notify you as soon as our site is approved.  We are sorry for any inconvenience or delay this may cause your agents however we appreciate your business and understanding.  It has truly been a pleasure serving 10,000 agents with their criminal history needs since 1999 and we look forward to serving your needs for 2014.  Please pass this email to other managers in your company working with new agents.

 

 

Warm Regards,

 

Anita Zeberlein

Legal Solutions, LLC

(571) 436-5500

 

PS:  I am getting married this month and plan on taking my husband’s name.  Once it is official, my new name will be Anita Butera. 
